GREAT CHINA HOLDINGS LIMITED
(the “Company”)

(Incorporated in Hong Kong with limited liability)
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POLICY FOR EMPLOYEES RAISING CONCERNS
ABOUT IMPROPRIETIES

B SR IEETT Rz HBRERIBUOR

1. PRINCIPLES JEHI]

1.1 The Company is committed to achieving and maintaining high standards of openness,
probity and accountability.

RN TR 2 AR s/ KPR AR - BRRBR M -

1.2 The Company’s employees at all levels should conduct themselves with integrity,
impartiality and honesty.

AR EEER R E SFELIBETE ~ AV R EVRRETTE -

2. PURPOSE HHY

2.1 This policy aims to govern and deal with fairly and properly concerns raised by the
Company’s employees about any suspected misconduct or malpractice regarding
financial reporting, internal control or other matters within the Company.
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2.2 The Audit Committee of the Company shall review regularly this policy and ensure that
arrangements are in place for fair and independent investigation of these matters and for
appropriate follow-up action.
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3. SCOPE # FH&:E|
3.1  This policy applies to ANEL SR A -
(@) the full time, part time and temporary employees at all levels and divisions of the
Company; and
AN EIFTAE E T R A AR AT 2~ SER R R & 5 &
(b) concerns about possible improprieties in financial reporting, internal control or
other matters including, but not limited to, the following:
AU SRR ~ N EREE R T (BFREARY NYIEE) alged AR
T Ry AIREE
- Violation of rules of conducts applicable within the Company
TR RO A A JHYSFRIAVAR E
- Breach of legal or regulatory requirements
B OE R E R
- Criminal offences, breach of civil law and miscarriage of justice
THEFRT ~ BN ERIFEERERANTR
- Malpractice, impropriety or fraud relating to accounting, auditing and
financial matters
HRAGET ~ T RFEITHAVERSE - A IEEEHEE TR
- Endangerment of the health and safety of an individual
fEEM NS G R T Ry
- Damage caused to the environment
BRI A IR
- Improper conduct or unethical behaviour likely to prejudice the standing of
the Company
BEEARNFERAIEE S EE TR
- Deliberate concealment of any of the above
B B E SRR

4. REPORTING PROCEDURES #f2FF

4.1  Employee who has a legitimate malpractice concern about financial reporting, internal
control or other matters as described in 3.1(b) above, can raise it either verbally (in
person) or in writing.
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4.2 Any concern should be initially reported to the respective Heads of Department of the
employee. The relevant Head of Department will, after gathering sufficient details,
submit the report to the Managing Director or the Chairman of the Board or the Audit
Committee, as appropriate.
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4.3

4.4

4.5

4.6

4.7

4.8

5.1

5.2

If the concern involves the Head of Department, or for any reason the employee would
prefer the Head of Department not to be told, the employee may raise the concern and
submit his/her report to the Managing Director.

ERIEEHEAREFILE - e BREMHE B AR S AETEE - ZESA
EERRE TERREGH -

If the concern involves the Managing Director, or for any reason the employee would
prefer the Managing Director not to be told, the employee may raise the concern and
submit his/her report directly to the Chairman of the Board.

ERESIHY N EREEHE - Z e S RETHE AR SR E R > %
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If the concern involves the Chairman of the Board, the employee may raise the concern
and submit his/her report directly to the Audit Committee.

EEEEEA R EREEGLR  ZEE T EEUAMBRELTEREZRY -

If the report is made in writing, such document should contain identity of the employee
who raises the concern and full details of the concern in a sealed envelop clearly marked
“Private and Confidential — To be opened by Addressee only”.
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The Company does not encourage anonymous reporting since it will be difficult for the
Company to follow up and obtain further information for making a proper assessment.

AR/ I SBEE A2 B S A0 2 DA BRUE RS 25 A DA
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The Managing Director or the Chairman of the Board or the Audit Committee (as the
case may be) will review the concern and complaint and decide the appropriate
investigation arrangement.

ERRHBERT EREEZZRE (REILNE) KEERESEHE AT - I
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INVESTIGATION PROCEDURES &R

The Company will acknowledge receipt of each report within 5 working days.

AN RAEUW E I B AR Y 5 {8 T AF R A 5% R S AL -

The Company will evaluate every report received to decide if a full investigation is
necessary. Depending upon the circumstances, an appropriate investigating officer with
suitable seniority at the Company will be appointed or a special committee will be set up
by the Company to investigate the matter.
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5.3

5.4

5.5

5.6

5.7

5.8

5.9

6.1

The format and the length of an investigation will vary depending upon the nature,
complexity and particular circumstances of each complaint made.

S AT B RHIRARIR ([ A SRV IEE ~ R RRR I T BT ] -

The employee who reports the concern may be asked to provide more information
during the course of the investigation.

e ERERE S - SRR TR B BRI Bt 2 & H -

A final report, with recommendations for change or improvement (if any), will be
produced to the Audit Committee. The Audit Committee will then review the final
report and if appropriate, make recommendations to the Board.
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The employee who reports the concern will receive in writing the outcome of the
investigation.

PR B EAY (8 2RO S &S R AT A -

If the employee is not satisfied with the outcome, he/she could raise the matter again
with the Managing Director or the Chairman of the Board or the Audit Committee (as
the case may be).

WNESNHEMHESR > T HRXAEFECHE N EET L IESGEZR G
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If there is good reason, the Company will investigate into the concern again.

ERETHEB - AAERFHEIGERE -

Where the report discloses a possible criminal offence, the Company, after consulting
the legal advisers, will decide if the matter should be referred to the relevant authorities
such as the Hong Kong Police Force, Independent Commission Against Corruption and
Securities and Futures Commission etc., as appropriate for further action. Once the
matter is referred to the authorities, the Company will not be able to take further action
on the matter, including advising the employee of the referral.
BN &R S BUR AR SONEIRTT » AN EIRHM s A BRI A E R O HRE
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CONFIDENTIALITY g%

The Company will make every effort to treat all reporting under this Policy in a strictly
confidential manner. The identity of the employee making the report and complaint will
not be disclosed without such employee’s consent, unless the Company is legally
obliged to reveal the employee’s identity and other information.
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7.1

7.2

7.3

Note:

UNTRUE ALLEGATIONS AND FALSE REPORT AE g% K Rt

In raising a concern pursuant to this Policy, the employee should exercise due care to
ensure the accuracy of the information.

B e BIRIE A BURIE HRIIERT - & B e (R B R I EER -

If the employee is mistaken, he/she will not be at risk of losing his/her job or suffering
any form of retribution as a result provided that he/she is acting in good faith.

A0 B AE A THRAME S Ea s - {th Wk SR (R B2 B H AR Y -

If the employee deliberately raises false and malicious allegations, disciplinary action(s)
including the possibility of dismissal will be taken against employee. In an extreme
case, it could give rise to legal action against such employee.
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If there is any inconsistency between the English and Chinese versions of this
document, the English version shall prevail.
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